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opHUHAIBLHOIO0 H31aHus Oe3 paspeLieHms ®Ir'6OY BO «CamlT¥».




1 O6wme nonoxeHusa

1.1. YnpaBneHune Byxrantepckoro yyeta n gomHaHcoBoro koHTpons (YBYu®K) cdounmnana
®re0y BO «CamlTY» B 1. HoOBOKyMbbIlWEBCKE ABMASETCA  CTPYKTYPHbIM
nogpasgeneHvem cunmana.

1.2. YnpaBneHnune Gyxrantepckoro ydeta u uHaAHCOBOro KoHTpona cdunmana Ore0y
BO «CamlTY» B r. HoBOKynbbILLEBCKE BO3rNaBsET MNaBHbIN Oyxrantep, KOTOPbIN
HasHa4yaeTca W ocBobOXOaeTca OT 3aHMMaeMoW AOSMKHOCTU MpPUMKaA3oM pekTopa
yHUBEpcUTETA.

1.3. Peopranunsaumsa YnpasneHus OyxranTepckoro yyeta U (PUHAHCOBOIO KOHTPOMs
dunmnana PreOy BO «Caml TY» B r.HoBokymObiweBcke, B T. Y. U ynpasgHeHue
NpPOn3BOAATCH NPUKa30M peKkTopa yHUBepcuTeTa.

1.4. PabGoTHukM YnpasrneHuss OyxranTepckoro ydyeta W (OUHAHCOBOIO KOHTPONS
Ha3HavyalTCcsa M 0CcBOOOXOAKTCA OT 3aHMMaeMOW AOSPKHOCTM MPMKA3oM AupeKTopa
dunmnana no npeacTaBreHnIo rMaBHOro byxrantepa.

1.5. B cBoen pesaTenbHOCTU YnpaBneHue OyxranTepckoro yyeta M (pUHAHCOBOro
KOHTPOSISi PYKOBOACTBYETCS:

- degepanbHblM - 3akOoHOM O ByxrantepckoMm ydvete N402-®3 ot 06.12.2011 r. (c
N3MEHEHNAMMN U AOMNOSNTHEHUAMN);

- JeNCTBYOLWNM 3akoHoaaTenbCcTBOM Poccuickon ®epepauunu;
-HOPMaTMBHO-NPaBOBbIMU JOKYMEHTaMM O ByXranTepckoM y4eTe;

- HanorosbIM kKogekcoMm P®, 6rogkeTHbIM kogekcom PP, rpakaaHCKMM KOOEKCOM;

- YctaBom OI'BOY BO «Caml TY»;

- Y4eTHOM NONUTUKON YHUBEPCUTETA;

- peLlueHnsaMmM YYeHoro coBeta YyHUBEPCUTETA;

- MpUKasamu 1 pacnops>keHUs M1 gupekropa dovnuana;

- HacToswmMMIllonoXXeHMem, a  TakkKe MHbIMWU HOPMATUBHBIMW  JOKYMEHTaMu
yHUBepcuTeTa 1 eNCTBYIOLWNM 3aKOHOAATESTbCTBOM.

2 HanpaBneHus geATenbHOCTU
2.1. YnpaBneHue Byxrantepckoro y4yeta u uMHaAHCOBOro koHTpona cdunuana ®rooy
BO «CamlTY» B r. HoBOKynbbIEBCKE OCYLECTBSET (PUHAHCOBO-XO3SMCTBEHHYIO
aeaTenbHOCTb hunmana.
2.2. OCHOBHble HanpaBreHus LesTenbHOCTU YnpaBneHus ByxranTepcKkoro ydyeta u
dmHaHcoBoro koHTponsa gunmnana Pre0y BO «Caml TY» B r. HoBoKynGbILLeBCKe:
2.2.1. B3aumogencTteme dunmana u rONOBHOMO Yy4YpexXxaeHus no npegocTaBneHunto
Komnnekta oopm OyxranTepckon OTYETHOCTH, ycTaHoBNeHHon [pukazom MuHdpuHa PP
ot 25 mapta 2011 r. N 33H "O6 ytBepxaeHun VHCTPyKLUMM O nopsigke COCTaBlieHMs,
npeacTaBneHnsa rofoBON, KBapTanbHOW OyxranTepckon OTYETHOCTU FrOCy4apCTBEHHbIX
(MyHMUMNAnNbHbIX) BIOAXKETHBLIX U @BTOHOMHBbIX yYpexaeHum";
2.2.2. NcnosiHeHNe CMeTbl pacxo4oB 1 4OX0A0B oununana;
2.2.3. KOHTPOSIb 3a MUCMNOJSIb30BAHUEM AEHEXHbIX CPeacTB, TOBapHO-MaTepuasibHbIX
LLlEHHOCTEN N BNaHKOB CTPOron OTYETHOCTMU;
2.2.4. pacyeTHble onepauMm MO MNEPEYNCIIEHNI0 [OEHEeXHbIX CpeacTB, ynnaTte
HanoroB, CTPaxoBblX B3HOCOB, MEPEYUCIIEHUIO HA KapTOYKM U BbinnaTte 3apaboTHOM
nnaTbl, pacyeTbl C NOCTaBLUMKaMM, 3aKa3ymKkamu;
2.2.5. BEOEHME KacCOBOW [OUCUMUMNIIMHBLI, y4YeT 3apaboTHoM nnaTbl, CTUMNEHOUN
CTYOEHTOB, pacyeTbl C NOAOTYETHLIMU NULAMU;
2.2.6. pacyeTbl NO onnaTe 3a NPOXMBaHUE B OOLLEXUTUM unmana;
2.2.7. Ha4MCreHne 1 ynnarta HanoroB B MECTHbIN BHOAXET;
2.2.8. y4eT MU CBOEBpeMeHHasd MOCTaHOBKa Ha Yy4yeT MaTepuarbHbIX LIEeHHOCTEW,
HayucrneHne amopTuM3aumn, nNpoBeAeHMe CNUCaHus ToBap  HO-mMaTepuarnbHbIX
LEeHHOCTEN Ha OCHOBaHMM akTOB MO CMWCaHUS TOBapHO-MaTepuarnbHbIX LEHHOCTEWN,
npoBegeHne MHBEHTapm3auumn n CocTaBneHne OTYETHOCTY;



2.2.9. npoBeaeHne MHBEHTapm3auum ob6s3aTenbHO:

- Npu nepegaye nMyLLecTsa B apeHay, Bbikyrne, Npoaaxe;

- nepen cocTaBfieHMEM rofoBon OyxranTepckonM OTYETHOCTU (KPOMEe WMYLLECTBA,
WHBEHTapu3aumMsi KOTOpOro npoBoaunacb no coctosiHMio Ha 01 okTabpsi OTYETHOro
roga);

- OCHOBHbIX CPeCTB O4MH pas3s B rof;

- NPU CMeHe MaTepuarbHO-O0TBETCTBEHHbIX NnL;

- NPV BbISBMEHMM (DAKTOB XMLLEHUS, 3N0YNOTPebneHmsa nnm nopym NMyLLLECTBa;

- B Criy4ae CTUXMNHOro 6eAcTBUSA Unu Apyrux YpesBblyarHbiX CUTYaLUUN, BbI3BAHHbIX
3KCTpemManbHbIMW YCITOBUAMMU;

- NpU peopraHusaumm Unu NUKBMAALMM opraHmsawmm;

- B ApYyrux crnyvasax, npegyCMOTPEHHbIX 3akoHoAdaTeNbCcTBoM P®, nnv HopMaTuBHLIMA
aktamn MuHdpuHa PO.

3 CTpyKTypa u ynpasrneHue
3.1. CTpyKTypy U WTaTHOE pacnncaHne YnpasneHus Oyxrantepckoro  y4yeTta n
dmHaHcoBoro koHTponsa cunuana ®rbOY BO «Caml TY» B r. HoBokymnObiweBcke
yTBEPXAAeT PEeKTop yHMBEpCcUTeTa No NpeAcTaBneHno AnpekTopa gpunuana.
3.2. HenocpeactBeHHO pyKOBOACTBO MepCcoHanoM YnpasfieHne GyxranTepckoro yyerta
n dmHaHcoBoro koHTponsa dunmana ®rboOy BO «Caml TY» B r. HoBOKynbGbILeBCKe
OCyLLeCTBNAET rnaBHbIn byxrantep YbBYu®K cdunuana.

4 OYyHKUUN
Ha YnpaBneHue Byxrantepckoro yyeTta u oMHaHCOBOro KOHTPOsis omnunana dreoy
BO «Caml'TY» B r. HoBOKyIbbILLEBCKE BO3NaratoTcs crieayrowme QyHKUNK:
4.1. dopMmupoBaHue NOMHON U OCTOBEPHON MHApOPMaUUKN O AeATerNbHOCTU hunmvana u
ero MMyLLECTBEHHOM MOMOXEHUN, HeoOXOAMMOW BHYTPEHHUM MOfb30BaTENAM
OyxranTepckon OTYETHOCTU - pykoBOAUTENSM, cCOBCTBEHHMKaM UMyLLecTBa punuana, a
TaKke BHELLUHUM - MHBECTopaM, Kpeautopam 1 Apyrum nonb3oBaTensam Gyxrantepckon
OTYETHOCTW.
4.2. Ob6ecneyeHne wvHpopmaumen, HeoBXOOUMOWN BHYTPEHHMM W BHELLUHUM
nonb3oBatensaMm OyxranTepckoM OTYETHOCTU [ANfsi  KOHTponsa 3a cobnogeHuem
3akoHogartenoctBa Poccuickon ®depepaumm npu OCYLLECTBIIEHUMM XO3SMCTBEHHbIX
onepaumn n unX LEenecoobpasHOCTbI, HanMuyYMeM W [OBWXEHWEM UMyLLecTBa WU
06sa3aTenbCTB, NCNONb30BaHMEM MaTepuanbHbIX, TPYAOBbIX U (PMHAHCOBBLIX PECYPCOB B
COOTBETCTBUM C YTBEPXKAEHHBIMW HOPMaMK, HOpMaTMBaMU N CMETaMM.
4.3. lNpepoTtBpalleHe oTpuLaTESbHbIX Pe3ynbTaToB XO3SMCTBEHHOW OeATENbHOCTU
dunmana wn BbISIBIEHWE  BHYTPUXO3SINCTBEHHbIX pe3epBOB obecneyvyeHus ee
¢oMHaAHCOBOW YCTONYMBOCTU
4.4. OcyuwecTtBrieHme ¢UHAHCOBOIO KOHTPOSI 3a WCMOMb30BaHMEM BHOKETHbIX
cpeacTts, B 4actm obecneyeHus LENeBOro UCMOMb30BaHUS W CBOEBPEMEHHOIO
BO3BpaTa 6HoKeTHbIX CPeacTB, a Takke, NpeacTaBneHns OTYETHOCTMU.
4.5. ObecneveHne nopsaka NpoBeaeHNS] MHBEHTapU3aLUuin.
4.6. Y4yeT nmyuiecTtsa, 0683aTenbCTB N XO3ANCTBEHHbIX Onepauunn.
4.7. CBOEBpeEMEHHOE OTpaxeHue Ha cyeTax OyxranTepckoro y4veta onepauuin,
CBSA3aHHbLIX C [BMXEHWEM OCHOBHbIX CpPeaCTB, TOBaApHO-MaTepuarnbHbIX LIEHHOCTEN U
AEHEeXHbIX CPeaCcTB.
4.8. CBoeBpeMeHHOE U npaBuiibHoe oopMIiEHNE JOKYMEHTOB.
4.9. O6ecneveHne pacyeToB 3apaboTHOM NnaTtbl, CTUNEHANN, Nocodbun n ap.
4.10. MNpaBunbHOE U CBOEBPEMEHHOE HAYMCIIEHME U NepeYncrieHne Hanoroes n cbopos
B doefepanbHbli U MeCTHbI OroaXeTbl CTPaxoBblX B3HOCOB B rOCYyAapCTBEHHbIE
coumanbHble (boHAbI, NNaTeXen B KA3HAYENCTBO.
4.11. MNMpuHATNE Mep Mo NpeaynpexgeHnto HeaocTay, He3akoOHHOro PacxooBaHUA



AEHEeXHbIX CPeaCTB U TOBAPHO-MaTepuarbHbIX LLEHHOCTEN, HapyLIeHU (OPMHaHCOBOIO U
XO3ANCTBEHHOIO 3aKOHOAATEeNbCTBA.

4.12. OchopmneHne matepuanoB Mo HegoCTadaM U XULLEHUSIM OEHEXHbIX CPeacTB U
TOBapHO-MaTepuanbHbIX LLEHHOCTEMN.

4.13. ObecneyeHne cTpororo cobnogeHnsi UHAHCOBOM M KAacCOBOW OUCLMMNIIUHGI,
3aKOHHOCTW CMMcaHusi CO cYeToB OyxranTepckoro yyeTta Hepoctad, gebutopckon u
KpeaMTOpCKOM 3aJ0SMKEHHOCTEN UM APYrux noTepb, COXPaHHOCTM OyxranTepckux
AOKYMEHTOB, 0CPOPMIIEHNS U cOaYM UX B YCTAHOBNEHHOM NOPSAKE B apXMB.

4.14. CocTtaBneHune 6anaHca 1 onepaTUBHbLIX CBOAHbLIX OTBETOB O A0OXO4ax M pacxodax
CpeAacTB, Apyron ByxranTtepckon n CTaTtMCTUYECKOM OTYETHOCTU, NPeaoCTaBneHne nx B
yCTaHOBMEHHOM MOpPSiAKE B FONOBHOE yYpexaeHue.

4.15. PaccmoTpeHne n Bu3MpoBaHWe rnaBHbiM Oyxrantepom YBYuM®K goroBopoB u
COrnalleHnin, 3akmMoYeHHbIX UNuManoM Ha nofnyvYeHue unnM  OTMYCK TOBapHO-
MaTepuarnbHbiX LEHHOCTEM W Ha BbINONHeHWe paboT M ycnyr, nNpuKasoB U
pacrnopsbkeHnin o6 yCTaHOBMEHUM AOSMKHOCTHLIX OKNagoB, HanbaBoOK K 3apaboTHowm
nnarte, NOSIOXEHUN O NPEMUPOBAHUM U T.M.

4.16. Peanusauma nepeyucrieHHbIX QYHKUMW  OCYLLEeCTBNAEeTCA B YCIOBUSX,
NpeayCMOTPEHHbIX MpaBuriaMm M HOpMamMu OXpaHbl TpyAa, BHYTPEHHEro TPyAoOBOro
pacnopsgka, TEXHUKU 6esonacHocTy, NPOV3BOLCTBEHHOWN caHuTapum n
NPOTMBOMNOXXaPHOW 3aLLMTbI.

5 MNonHomouus

YnpasneHne GyxranTepckoro yyeta n douHaHcoBOro KoHTponsa cdoununana ®re0y BO
«Caml'TY» B r. HoBoKynbbILLEBCKE UMEET NpaBo:
5.1. TpeboBaTb OT BCex noapasgeneHun omnunana cobniogeHnsa nopsgka oopmMIeHns
onepaunn n npegocTaBneHns HeobxoaMMbIX AOKYMEHTOB U CBEEHWUMN;
5.2. He npuHUMaTtb K WUCMOMHEHUIO U OMOPMIIEHUIO [OKYMEHTbl MO oOnepaumsm,
KOTOpble MpOTMBOpEeYaT 3akoHo4aTeNnbCTBY W YCTAHOBMNEHHOMY MOPSOKY MNPUEMKN,
XpaHeHUsT U pacxofoBaHWA AEHEXHbIX CPeAcTB, TOBApHO-MatepuanbHbIX U AOPYrUx
LEeHHOCTEN, a Takke, 6e3 COOTBETCTBYHOLLEro pacrnopshXeHus anpekTopa unuana mnm
pyKOBOAUTENS YHUBEPCUTETA.
5.3. BecTtu nepenuncky no Bonpocam ByxranTepcKoro yyeTta u OTYETHOCTHU, a Takke
ApYyrMM BOMpoCaM, BXOASLMX B KOMMETEHUMIO YnpasneHna GyxrantepcKkoro yyerta u
PMHaAHCOBOrO KOHTPOSISI.
5.4. MNpeactaBnATb B yCTAHOBIIEHHOM nopsagke dunman no Bonpocam, OTHOCALWMMCS K
KoMneTeHuMn YnpaBneHusa 6yxrantepckoro ydeta n oMHaAHCOBOro KOHTPONs dunuana
®Irb0OY BO «Caml TY» B r.HoBokymnbGbileBCKE BO B3aMMOOTHOLLEHMSIX C TOFIOBHbLIM
yypexgeHueMm, ¢ HarnorosbiM1, (PUHAHCOBLIMW OpraHamMu, opraHamMmu rocygapCTBEHHbIX
BHEOIODKETHBIX (OHAOB, a Takke APYrMMU MNpeanpuaTuamu, OpraHusaumsimu,
yupexgeHusamu.
5.5. ObecneusBaeT B3aMMOAEWNCTBME CO CTPYKTYpPHbIMW  nogpasgeneHnamu
yHUBEpcuTeTa.

6 OTBEeTCTBEHHOCTb

YnpaeneHne Oyxrantepckoro ydeta u UHaAHCOBOro KoHTpons cdunuana Orooy
BO «CamI'TY» B r. HOBOKynObILWEBCKE HECET OTBETCTBEHHOCTb 3a:
6.1. CooTBeTCTBME 3aKOHOOATENbCTBY M34aBaeMoOW ynpaBneHWeM OOKyMeHTauuu no
Bornpocam (PMHAHCOBOW  AOEATEeNbHOCTU, (PUHAHCOBOrO yyeTa UM OTYETHOCTU
yHUBepcuTeTa.
6.2. CocTaBneHue, yTBEpXAeHWe, nNpeaocTaBneHne [[LOCTOBEPHON ¢MHAHCOBOW
OTYETHOCTU U cobnogeHne CPOoKOB ee NpeoCTaBrneHns B rofIOBHOE ydYpexaeHue.



6.3. CBoeBpeMeHHOEe W KayeCTBEHHOE WCMNOSIHEHWE [OOKYMEHTOB W MNOPYyYeHUi
pykoBoacTBa unuana u tpeboBaHui, NpesyCMOTPEHHbIX CUCTEMOW MEHEKMEHTa
KayecTBa.

6.4. [lpaBoHapylleHVsi, COBEpLUEHHble B [MpoLecce OCYLUEeCTBIIEHUS  CBOEWN
AeaTenbHOCTM B npefenax, onpeferieHHbIX OeWUCTBYILWMM  aAMUHUCTPATUBHbBIM,
YrOfOBHbIM U rpaXgaHCKMM 3akoHodaTenscTBoM Poccunckon denepaumn.

6.5. MNMpuynHeHne matepuaneHoro yuepba B npegenax, onpeaesieHHbIX eNCTBYHOLUM
TPYyOOBbLIM U FpaXKaaHCKMM 3akoHoaaTenbcTBoM Poccunckon denepaumn.

6.6. HencnonHeHne nnu HeHagnexatiee UCNonHeHne CBOUX (PyHKUMIA, 0B6YCNOBMNEHHbIX
HACTOSILLMM MOJIOXKEHNEM.

6.7. HecobniogeHne TpeboBaHuii nNpaBwn, WHCTPYKUMA U OPYrUX HOPMAaTMBHO-
NpaBOBbIX JOKYMEHTOB MO OXpaHe Tpyaa U 6e30NacHOCTM XU3HEAEATENbHOCTH.

6.8. PasrnaweHve nepcoHanbHbIX JaHHbIX pabOTHUKOB U CTyAeHTOB hunmana.

7 Bzaumocsasu

[Ansa BbINONHEHMA YHKLUMIA, NPeAYCMOTPEHHbIX HACTOSALWMM MOMNOXEeHNeM, YnpasneHme
Byxrantepckoro ydeta n guHaHcoBoro koHTpona cdovnuana ®ro0yY BO «Caml TY» B T.
HoBokynbblilLeBCcKe B3anMOOeNCTBYET:
7.1. C YnpaBneHue Oyxrantepckoro ydyeta wm umHaHcoBoro KoHTpons PrbOYy BO
«Caml ' TY» no Bonpocam:

- MONYYEHUS PYKOBOAALLMX YKa3aHUN N NpeacTaBNeHNsa CTaTUCTUYECKUX OaHHbIX;

- cgaym ByxranTepckon U HanoroBon OTYETHOCTMU;

- nonyyeHus byxrantepckon nHpopmaumm o geaTenbHOCTN dunmana,;

- BHYTPEHHUX pacyeToB Mexay hunnanom m rofioBHbIM YYpeXaeHNEM;

- NOo [JOKyMeHTaM, noaTBepXOallWmnM pernctpauuio npaB  Ha  HeaBUXMMOE
NMYLLECTBO.
7.2. C nnaHoBO-3koHOMUYeckuMm yrnpasneHnem ®roOyY BO «Caml TY» no Bonpocam:
- WUCMOSMHEHWA CMeT [OOX04OB M pacxogoB Mo OrmpkeTHOMY (UHAHCUPOBAHWMIO,
B3aMMoOpac4eToB, pacyeToB MO Hanoram, CMeT JOXOAOB M pacxodoB MO cpeacTsam,
Nony4YeHHbIM OT NpeanpuHUMaTENbCKOM U MHOW MPUHOCALLEN [OXOA AEeATENbHOCTH,
CTaTUCTUYECKOM U NHOWN OTHYETHOCTM.
7.3. C npaBoBbiM ynpasneHnem ®IbOY BO «Caml TY» no Bonpocam:
- cornacoBaHus JOroBOpPOB;
- NpegocTaBneHns MaTepmanos A4 BbICTaBNEHUS NPeTeH3n, UCKOB U T.4.;
- MONYYEeHUS Pa3bACHEHNA OENCTBYIOLWLEro 3akoHodaTenbCTBa M nopsigka  ero
NPUMEHEHNS;
- MONy4Y€eHMsA NPaBOBON NOMOLLM.
7.4. C ynpaBsneHnem no nepcoHany u genonpounssogctsy ®re0OY BO «Caml TY» no
BOMpocam:
- CornacoBaHus NPUKa3oB Ha NpUeM, yBoJibHEHME, NepeBod paboTHMKOB dunnana.
7.5. C ynpaBneHuem y4ebHon paboTtbl hunmana no Bonpocam:
- BbIBEPKM onnaTtbl obyyarowmxcs 3a obyveHue;
- 3aKkntodeHuns gorosopos [M1X Ha okasaHmMe obpas3oBaTeribHbIX YCyr.
7.6. C 3aBeaywowmnmm kacbegp dunmana no Bonpocam:
- Ha3HayYeHua 1 BbINNaTbl CTUNEHAUN CTyAeHTaM, oby4vatowmxcsa B omnmane;
- Ha3Ha4YeHNss maTepuanbHON NOMOLLM, NPEMUIA U T.4.
7.7. Co cnyxb6on oxpaHbl Tpyga ®PrbOY BO «Caml TY» no Bonpocam oOxpaHbl U
TEeXHMKN 6e3onacHocTy;
7.8. C ynpaBneHnem 3aKymnoK M BHellHen peanusaumm TtoBapoB u ycnyr ®rbOy BO
«CamlTY» wn nogpasgeneHusMn agMUHUCTPATUBHO-XO3SMCTBEHHOMO  yrpaBrieHns
®Irb0OyY BO «Caml TY» no Bonpocam MartepuanbHO-TEXHUYECKOro obecneyeHns
aeatensHoOCTN punnana.



8. 3aknunTenbHbIe NOJIOXEeHUA

8.1. Hactosiwee [lonoxeHne BCTynaeTr B HOPUOUYECKYD CUY C MOMEHTaA ero
yTBEpXAeHuUs npukasom pektopa CamlTY.

8.2. [ononHeHne W un3MeHeHus B HacToswee [lonoxeHne MNpUHUMAKOTCA U
yTBEepXaatTca npukasom pekrtopa Caml TY.

8.3. TllonoxeHne no BCTYNSEHMM €ro B OPUOMYECKYIO Ccuily geuncteyeT 6e3
onpegeneHus cpoka.



